
Letter of Intent 
This letter will serve as a commitment of  ________________________________ (Group), to adopt a minimum of 2 

blocks of District of Columbia streets or blocks, for litter removal on  
________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, and all alleys 

inside this area in Washington, DC. 

 
Please label the street names and blocks below. Please print clearly. 

The Group commits to:  

• Conduct weekly gutter sweeping on all streets in the area. 
• Perform community clean-ups in strict accordance with Adopt-A-Block safety guidelines at least four 

times a year for a two year period. 
• Designate a leader who will represent the Group and who will register and brief the participants prior 

to each event, including safety practices. This leader will be designated the block Captain.  
• Select volunteers who are at least 12 years of age. Adult supervision must be provided for youth, ages 

12—18. Volunteers under the age of 12 must have strict adult supervision. 

The OCC will: 

• Install Adopt-A-Block signs within the adopted blocks, which identify the Group. 

• Provide an annual safety meeting. 
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Adopted Alley

Adopted Alley

__________ (street)
__________ (street)

________________ (street name)________________ (street name)

________________ (street name)________________ (street name)

__________ (street)
__________ (street)

__________ (street)
__________ (street)



Group/Organization Name to be Printed on the Sign 
Please write one character on each line. To indicate a space between letters, leave the line blank. 

CHOICE #1 

 Line 1: ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___ ___ 

 Line 2: ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___ ___ 

CHOICE #2 

 Line 1: ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___ ___ 

 Line 2: ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___ ___ 

Requested Sign Location 
Locate four poles in the adopted area where you would like to have a sign installed. Write down the nearest 
street address to the pole noting the type of pole (i.e., wooden utility, metal street sign, or steel streetlight). 

Location of Sign 1: ___________________________________________________  � Wood   � Metal   � Streetlight 

Location of Sign 2: ___________________________________________________  � Wood   � Metal   � Streetlight 

Location of Sign 3: ___________________________________________________  � Wood   � Metal   � Streetlight 

Location of Sign 4: ___________________________________________________  � Wood   � Metal   � Streetlight 

 
Requested Sign Installation Date: ___________________________________ (This date must be more than 30 days 

from the date of the application.) 

 
It is understood that the members of the Group participating in the clean-up are providing volunteer services 
to the Group and not to the OCC or the Government of the District of Columbia. Either party may terminate 
this commitment for any reason upon receipt of a 30-day written notice.  
This Letter of Intent is non-transferable and non-assignable.   This Letter is not intended to create any legally 
enforceable rights against the Group, its members, the Office of the Clean City, or the Government of the 
District of Columbia, nor any legally enforceable rights in favor of any person not a party to this Letter of Intent. 
I certify that I have read the information contained in this document and that I possess the authority to 
execute this document on behalf of my Group.   
 
        
VOLUNTEER (Group Representative)     
  
________________________________________________   ________________________________________________ 
Signature       Group Name 
  
________________________________________________   ________________________________________________ 
Print Name                                                         Date 
  
________________________________________________  ________________________________________________ 
Title        Email Address 
 
________________________________________________ 
Phone 
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Application Form 

The Office of the Clean City works with the Group to determine the section of the street or block to 
adopt. Streets and alleys with insufficient right-of-way will not be considered. 

Please complete this form in its entirety; type or print using black ink. 
Date: ______________________________ 
Name of Group/Organization: ________________________________________________________________  
Mailing Address: _____________________________________________________________________________ 
City, State, and Zip Code: ____________________________________________________________________ 
Contact Person #1: [President/Chairperson] ___________________________________________________ 

Phone [day] ______________________ [evening] ____________________ [cell] ___________________ 
Email Address: ________________________________________________________  

Contact Person #2: __________________________________________________________________________ 
Phone [day] ______________________ [evening] ____________________ [cell] ___________________ 
Email Address: ________________________________________________________  

Contact Person #3: __________________________________________________________________________ 
Phone [day] ______________________ [evening] ____________________ [cell] ___________________ 
Email Address: ________________________________________________________  

Anticipated number of members participating in the Adopt-A-Block program: _________ 
Street block(s) you are interested in adopting (Example:  1300 block of E Street, NW): 

Street #1: ____________________________________________________________________ 
Street #2: ____________________________________________________________________ 
Street #3: ____________________________________________________________________ 
Street #4: ____________________________________________________________________ 
Street #5: ____________________________________________________________________ 

List the dates the Group plans to conduct their four community clean-ups each year: 
 Clean-up Event #1: _________________________ Clean-up Event #2: _________________________ 
 Clean-up Event #3: _________________________ Clean-up Event #4: _________________________ 

 Mail to: Office of the Clean City — Executive Office of the Mayor 
     1350 Pennsylvania Avenue, NW, Suite 316-C 
     Washington, DC 20004 
     (202) 724-8967 (main)  (202) 727-5445 (fax) 
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Date Rec’d: _________________      Rec’d by: ___________________ 
# of Signs: _______               Sign Install Date: ___________________ 
Date of Walk Through: ____________        By: _________________ 

FOR OFFICE USE ONLY 
Approved:  � Yes    � No          Approved by: __________________ 
Date Approved: _____________ 



Volunteer Registration Form 

This form must be completed by each volunteer participating in quarterly clean-ups hosted by the 
Group. The Group is responsible for keeping the completed forms on file. 

Please complete this form in its entirety; type or print using black ink unless otherwise indicated. 

Name of Group: ______________________________________________________________ 
Name of Group Leader/Organizer: ____________________________________________ 
Volunteer’s Name: ___________________________________________________________ 

Address (City, State, Zip code): _________________________________________ 
Phone (h): ____________________________ (c): ____________________________ 
Email Address: _________________________________________________________ 
 

By signing below, I acknowledge that I have read and understood the rights, responsibilities and 
privileges provided in the foregoing Letter of Intent and Application Form.  
 
I agree: 

♦ I am participating and am under direction of my Group and not the Office of the Clean City 
or the Government of the District of Columbia. I will abide by the terms and conditions of my 
Group’s Letter of Intent with the Office of the Clean City and the Government of the District 
of Columbia. 

♦ I understand that my Group and its members are acting as private volunteers and not as 
officers or employees of the Office of the Clean City or of the Government of the District of 
Columbia. 

♦ I am participating as a volunteer in the following Community Clean-ups held by my Group: 
 � Clean-up Event #1 on  ________________________________ (date/time) 

  � Clean-up Event #2 on  ________________________________ (date/time) 
  � Clean-up Event #3 on  ________________________________ (date/time) 
  � Clean-up Event #4 on  ________________________________ (date/time) 
 
__________________________________________  __________________________________ 
Signature of Volunteer     Date 
 
__________________________________________  __________________________________ 
Signature of Group Leader/Organizer  Date 
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